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A full address is no
longer required. Suburb
level information is
recommended as it makes
you more searchable for
local roles

Sarah Johns

Unprofessional email
address

Missing contact number |

Only include education
that's relevant to the role

1998 - 2003 Burley South Secondary

T Certificate in Business Admin
DOE‘Sﬂt “St formal e e I e L A DL PR E T S

of certificate or where it
was obtained

....................

Inconsistent formatting ‘ 2006 - 2009 - Receptionist at Real Estate Agent

Not highlighting most
recent and relevant iR IEEEEEEEIEE
role ﬂrst ..................

------------

Doesn't explain role or
talk to any achievements 2010 - current: Administrative assistant at Westing Finance

This was my 1st role with a finance company and [ worked with the team

Incorrect spelling and
grammar after some reporting to.

Interests

If including _y_of” interests, I enjoy playing online games such as EVE, minecraft and Clash of the
choose activities that ik

relate to the role and [ also like Playstation and Xbox games.
illustrate your passion

References:

If you choose to include Elizabeth Roland: 0422 222 222

your references, they
need to be defined by
their title and organisation
they work for




